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Screen 1 
 
If the applicant is landing on this page for the first time, he/she will have to first register using the "Click 
Here to Register" link if you want to apply for the openings under Sports Quota. You will be redirected to 
the registration page as shown in Screen 2.  In case if the applicant has entered wrong email while 
registering, he/she can use the “Click here to Resend Registration Email” link to get the Registration email 
once again in the Inbox. In case if the applicant has made some mistakes in the application, he/she can make 
necessary corrections by clicking on the “Click here to Edit your Application” link and make the necessary 
corrections and re-submit the application.   
 
Please Note :  If at all  the candidate clicks on the “Edit“ link and does not re-submit his/her application, the 
application wont be considered for processing. So please be careful and ensure that you re-submit your 
application in case you have edited your application data.
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Screen 2 
 
Candidate will have to fill all the details as per the inputs required in the screen very carefully as any wrong 
information provided here will lead to the candidate’s disqualification / rejection. Most importantly the 
candidate has to provide the exact Email and Mobile Number so that the registration email with the 
Registration ID and Login Password is delivered on this email to authenticate the email ID and the OTP is 
delivered on the Mobile Number entered to validate the Mobile Number. 
 

On entering all the details, you may be allowed to move ahead to the registration details preview screen as 
shown in Screen 3 only if you are an eligible candidate as per all the parameters of eligibility mentioned in 
the notification else you will be shown a message in red color mentioning you're in-eligibility and you will not 
be allowed to move ahead to complete the registration process. 
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Screen 3 
 
Preview Screen as mentioned before can be seen as above. Candidate can re-verify all the details he/she 
has entered. If there is any wrong information entered, it can be corrected by clicking on the edit button 
which will take the user back to the registration screen wherein the appropriate corrections can be done 
and the candidate can again preview the data entered. The Candidate can then check on the declaration 
and its content and if all the information provided is correct, he/she can click on the Submit button 
and complete the Registration process.  On doing so, Screen 4 confirming the candidate’s registration will 
appear and a registration email and SMS with OTP will be sent to the email and mobile number provided 
in the registration details.  
 

 
Screen 4 
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The candidate will have to click the "Click here to Login" button to go back to the Login Page. He/she can 
then enter the Reg. ID and Password as received in the email as seen in the Screen 5 below and click on 
the Login Button.  
 

 
 
 

Screen 5 
 
 
 

If the Login Credentials are validated, the candidate will be directed to the Mobile Number verification 
screen as shown in Screen 6 below. 
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Screen 6 
 
Upon entering the OTP received on the registered mobile number, the user will be directed to the 
change password screen as in Screen 7 as shown below.  
 
If you have not received the OPT, you may have entered your Mobile number incorrectly. Check 
the same which is displayed before the OTP entry text box. If this case, you have to select the 
check box and enter the correct mobile number which will be updated in our database and you 
will receive a fresh OTP.  
 
If your registered mobile number is correct and you have still not received the OTP, you may wait 
for 3-5 min before clicking on the Re-send OTP since the OTP SMS may be delayed due to network 
congestion on unavailability of network at your place.  
 
Once the Mobile Number is validate using the OPT delivered to your registered Mobile number, 
candidate will be redirected to the change password screen as shown below in Screen 7. 
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Screen 7 
 
 
 
The Candidate has to compulsorily change the password provided by the system on his / her first login as 
in Screen 7. After the password is changed, the user is asked to Login once again with the New Password 
that was recently changed and not with the one which is provided in the registration email. This screen is 
the same as Screen 1. 
 
On successful Login with the new changed password, the Candidate will be redirected to Screen 8 for 
entering the details of the Sport for which you would like to apply for.  
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Screen 8 

 
Please select relevant options in the dropdown. Then select the eligibility norm in which your achievements 
best fit in, enter the date range of the championship, select the position and click on the “Add Sports 
Achievement” button. This will add the sporting achievement to the grid below as seen in Screen 8. Multiple 
achievements can be added to the grid equivalent to the number of achievements in the date range 
mentioned in the Notification i.e.; between 01/04/2019 to 28/07/2021. Click on the save and proceed button 
to save the details entered and move to the next screen.  
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Screen 9 
 
Enter your Educational Qualification Details starting with the minimum required qualification and all the 
higher qualification acquired since higher qualified candidates will have additional points. Please enter the 
required details carefully as per qualification and certificates available. Click on the “Add Educational 
Qualification” button to enter multiple education details which will populate in the grid below. Once all the 
Educational Qualification is entered and captured in the grid, enter the Bank details for refund of 
Application fees and enter your present address of residence and click on the “Save and Proceed” button 
to save the details entered in this screen. 
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Screen 10 
 
Candidate will have to upload photograph, Signature and all the relevant scanned documents as per the 
sporting and education details entered. Candidate should select their photograph and click on the Upload 
Photo button to upload their photo into their application. The same is to be done for uploading Signature. 
 
For uploading scanned documents, the candidate should click on the button “Choose File“, select the scanned 
document and click the adjacent “Upload” button to upload the scanned file. If your scanned certificate is 
not in English or Hindi, you will have to convert the certificate to English or Hindi, get it certified from a 
gazetted officer and then upload the scanned document into the application else your application may be 
rejected. 
 
Please upload all the required documents asked for in the application. For sports related achievements, 
candidates can upload multiple sports achievements scanned certificates.  
 
Click on the “Save and Proceed” button to save all the uploaded documents to your application. Upon doing 
so, the candidate will be re-directed to the Preview Page as shown on Screen 11. 
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Screen 11 
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Preview screen is provided for the Candidate to check all the data that he/she has entered so that if any data is wrongly 
entered, he/she can go back by clicking on the “Close” button and change the wrong data. If the candidate is fine with 
the data entered, he will have to approve by checking on the declaration and clicking on the Submit Button. This will 
take the candidate to the next screen which will prompt the Candidate to make application fees payment according to 
the criteria as mentioned in the Notification. It may be 250/- or 500/- as shown in Screen 12. 
 

 
Screen 12 

 
Click on the “Make Payment” to make the application fees payment. This will redirect the Candidate to the SBI Payment 
Gateway (PG) website as shown in Screen 13. 

 
Screen 13 
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Please move ahead step by step and make your application fees payment using the various payment modes available 
on the SBI PG.  
 
 

 
Screen 14 

 
Once the payment is successful, the candidate will be redirected back to the RRC Website where the candidate will get 
the option to Download the completed Application as shown in Screen 15 which will have all the details entered.  
  
 
  

 
Screen 15 

 
This completes the entire process of application for the Sports Quota 2022-23. Please save this downloaded application 
at a safe place probably in your email so that if you are called for Document Verification or Sports Trial, you will have to 
get a printed copy of this Application. In case your application fees payment is deducted from your account but the 
same is not captured by our system  
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In case the Application Fees payment fails due to any reason, you will be redirected back to the RRC-WR 
website as shown in Screen 16 and your application will not be complete. You can try to make your payment 
once again till the payment is successful. You may not be allowed to make the payment once again on the 
same day so you may have to try the payment process the next day. 
 
 

Screen 16 
 
In case the payment is deducted from your account and due to some technical issue, the payment gateway 
fails to capture the payment details, the PG will redirect the candidate back to the RRC website. In such cases, 
the Candidate can login once again and click on the “Verify Payment” button. The application will check with 
the Payment Gateway whether the payment is recorded. If the payment gateway returns a positive reply, 
then the application will show a “Payment Successful” message and will allow the candidate to download 
his/her application else the candidate will have to make a fresh payment and the previously deducted 
application fees will be refunded automatically by the bank in 7-10 working days. You may contact your bank 
in case you do not get your refund in this stipulated period. This completes the application process and the 
candidate can check the status of his/her application on the website. RRC office will also contact the selected 
candidate for Document Verification and Sports trials by email and SMS. 
 
 

************** 


